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Personal Computing and 
You: The Year in Review 

Do you ever wish 
that using the PC 
would be a little easi-
er and more enjoya-
ble?  Of course you 

do . . .read on. It is possible with-
out a big investment of $$ and just 
a reasonable amount of time to 
install some of the software pro-
grams now available, and follow 
through by implementing and us-
ing their features.  Here are some 
suggestions and the links to their 
location on the internet.  

For starters, are you utilizing free 
cloud storage?  Consider Dropbox, 
Box or Amazon's Cloud Drive.  
You’ll have access to your files any-
where and can use any device be-
sides the PC such as Android or 
Apple (or Windows) tablets and 
Smart Phones.  Go for it! 

Are you using an internet browser 
that provides maximum safety, 

speed and customization?  If 
you’re unsure get Google's 
Chrome or Mozilla Firefox web 
browser: If you’re looking for oth-
er options try Opera or Safari for 
Windows. There isn’t a Windows 
8.1 version of Apple’s Safari. 

If all the instances of viruses and 
malware are keeping you away 
from the PC and using the inter-
net, install one of the highly rated 
internet security programs. Re-
member MS Windows has options 
but if you’re more comfortable 
with something else, it’s a simple 
download and installation.  Try 
Avast or AVG’s free version. Both 
offer tablet or mobile versions as 
well. 

Are you fearful about stolen pass-
words and subsequent identity 
theft while working online?  Do 
you get “incorrect password” regu-
larly?  You need to turn Password 
management over to one of the 
robust programs that handles the 
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Special Interest Groups 

In addition to classes, the Learning Center 

also hosts short Special Interest Group 

(SIG) learning sessions. These sessions fo-

cus on a particular subject of interest, do 

not require any enrollment and are free. 

SIG sessions are less formal and have open 

question-and-answer periods. SIG present-

ers include PC Club members who share 

their knowledge, experience, and interests, 

as well as selected outside sources. The SIG 

presentations are open to all residents of 

Laguna Woods Village. Since room capacity 

is 55, please come early to ensure a seat. 

Be sure to visit the club website at 

www.thepcclub.org for a current listing of 

SIG meetings planned or scheduled. 

Meeting Schedule 

 

 

 

Regular meetings of the Laguna Woods Vil-

lage PC Club are scheduled for the second 

Tuesday of each month except June, July, 

August and December. Meetings are held in 

the main lounge of Clubhouse 7 and begin 

at 7:00 PM. Call 597-4659 for bus service. 

In addition, all club members are welcome 

to attend board meetings > see below 
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Board Members and Officers 

 

 

 

 

Bob Sellards - President 

John Huber - Vice President 

Barbara Harris - Treasurer 

Lynn Brown - Secretary 

Robin Nahas - Membership 

Don Beckhart - Programs Committee 

John Huber - Workshop Coordinator 

John Griffin - Co-Systems Administrator 

Jerry Moore - Co-Systems Administrator 

Nancy Kring - Education Chair 

Sandy Rosen - Member Communications 

Michael Taylor - Publicity Chairperson 

Anne Clark - Webmaster 

Jerry Moore - Newsletter Editor 

We Need You 
Get active with the computer club. We’re always seeking members willing to contribute their time 
and expertise. Please feel free to attend a meeting of our board and learn more about the oppor-
tunities to participate. Board meetings are held on the first Monday of every month at 3:30 PM in 
the Community Center first floor Spruce Room. 

 

 

 

 

 

 

 

NEED HELP?? Please consider visiting our 
PC Workshop located on the 3rd floor of 
the Community Center. Hours are Monday-
Friday 10-4 and Saturday 10-1. There are 
always helpful supervisors on duty. 

http://www.thepcclub.org
mailto:bobells04@hotmail.com
mailto:jchuber@ix.netcom.com
mailto:bharriswv@aol.com
mailto:berlzmom@yahoo.com
mailto:sahannibor@gmail.com
mailto:beckhart.don@gmail.com
mailto:jchuber@ix.netcom.com
mailto:jagriffin@comline.com
mailto:jerryamoore@cox.net
mailto:njkring@comline.com
mailto:sandy.tauber@gmail.com
mailto:23m27m@comline.com
mailto:anneluclark@gmail.com
mailto:jerryamoore@cox.net
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Message From The President (continued) 

issue; you need to know only one password – 
the one you choose as your master password 
to activate the Password Management pro-
gram. We suggest Last Pass, KeePass, Dash-
lane, Roboform or Norton Identity Safe. Visit 
one of these sites for the scoop on installing 
and using this type of program. 

Do you find you can’t open or create word 
files, spread sheets or presentations that are 
compatible with today’s version of the MS 
Office suite and resist/resent having to lay 
out $100.00 for the latest version?  You need 
one of the ‘Open Source” products that will 
solve this problem.  There are two; the front 
runner these days appears to be Libre Office.  
The original product of this type was Open 
Office* and is still widely used. 

*Most of the development team left that or-
ganization several years ago and chose to 
make a more comprehensive, current prod-
uct. Thus, Libre Office came into being. 

In addition, if you’re frustrated trying to com-
plete word processing tasks due to your typ-
ing limitations and knowledge of relationship 
of the keyboard and software, you should 
consider spending some $$ for voice recogni-
tion software. Dragon Naturally Speaking is 
considered tops in this field. There are other 
entries in this field; look into them as well – 
Talk Typer. 

In addition, Windows 7 and 8 have a secret – 
if you’ll tap the windows key and type 
“speech recognition” in the search box, their 
built in approach to this appears and away 
you go!  Note that the following program 
couples with Google’s Chrome browser to al-
low dictation on your PC; my choice would be 
Microsoft, but dictation.io is an option at the 
same price – Free. 

Finally, if you’re like most of us, you pray that 
you’ll never experience a hard drive (or other 
PC component) disaster and lose all your 
folders, files and pictures. But are you using 
the built-in insurance policy that exists within 
your OS??  If not sure open Control Panel and 
if you’re using Windows 8.1 open Storage 
Spaces and follow instructions.  Then go to 
Recovery and complete the steps for pro-
tecting and arming yourself for a disaster.  In 
Windows 7 you’ll again have a 2 step process.  
You need to click on Backup and Restore, 
again found in Control Panel, and complete 
the described tasks.  Next go to Recovery and 
do the same. 

Investing time in obtaining, installing – and 
actually using - this software, or “preparing 
for the worst” by setting up your backup and 
recovery, will be the most you can do to en-
sure you can recover from a crisis. The time is 
now! 

Don’t forget that blocks of text that are underlined 
are “hyperlinks” that when clicked will take you to a 
web page 

(Continued from page 1) 

https://lastpass.com/
http://keepass.info/
https://www.dashlane.com/
https://www.dashlane.com/
http://www.roboform.com/
https://identitysafe.norton.com/
http://www.libreoffice.org/
https://www.openoffice.org
https://www.openoffice.org
http://www.nuance.com/dragon/index.htm
https://talktyper.com/
https://dictation.io/
http://www.thepcclub.org
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USER FRIENDLY 

Member Of The Association Of 

Personal Computer User Groups 

http://www.apcug.net 

 

 

The Village News Bits & Bytes is 

an electronic publication for 

members of the Laguna Woods 

Village Computer Club. It's pub-

lished and distributed during the 

months of January, March, May, 

July, September, and November. 

  

Managing Editor: Jerry Moore 

Editorial Staff: Pat Burr, Judy 

Nelson Moore, Bob Sellards 

 

Village News Bits & Bytes is your 

newsletter. Its objective is to 

serve every member. If you have 

a suggestion for an article for 

publication, or if you would like 

information about a specific 

topic, please contact the Laguna 

Woods Village Computer Club 

President, or the newsletter edi-

tors. This newsletter is a wonder-

ful opportunity for all of us to 

learn. 

 

Guidelines 

Articles (1) must be submitted to 

the Managing Editor no later 

than the 15th day prior to the 

month of publication; (2) should 

be no longer than 1,200 to 1,500 

words (approximately three col-

umns), although longer articles 

may be published; (3) may be 

edited by staff for clarity, 

spelling, grammar, and space 

available. Articles should be 

relevant to the membership of 

the Laguna Woods Village PC 

Club. The choice of articles to be 

included in any issue is solely the 

prerogative of the Editorial Staff.  

The Village News Bits & Bytes 

It’s with deep regret 
that this will be my 
last newsletter for 
your club.  Effective 6 
November I will be 

submitting my resignation as Co-
Systems Administrator and News-
letter Editor.  Judy & I will be mov-
ing out of the area to be closer to 
family. My efforts supporting the 
activities of the club and the 
changes I have implemented has 
been a very rewarding experience.  
It’s been a pleasure to work with 
such knowledgeable and dedicat-
ed people and all of you will surely 
be missed. 

With a membership approaching 
1,000 people, this is by far the 
largest and most diverse club I’ve 
been associated with in my 50 
years of computer related activi-
ties.  You are part of an organiza-
tion that has every right to be 
proud of it’s accomplishments and 
the multitude of services, benefits 
and educational opportunities are 
not surpassed by any other com-
puter club.  I strongly encourage 
you to seriously consider “giving 
back” to the club and donating a 
few hours of your time as a volun-
teer.  I personally have found this 
to be both a gratifying and educa-

tional experience.  See page 9 of 
this newsletter for further details. 

In closing, I would like to express 
my thanks to a few key members 
of this club who have been an in-
spiration to me because they are 
skilled, dedicated and tenacious. 

John Griffin. Thank you for your excellent train-
ing in maintaining computer hardware/software 
and your superb record keeping. 

Nancy Kring. The efforts you expend in organiz-
ing the training classes is mind boggling. Your 
attention to detail and your positive attitude are 
inspirational. 

Sandy Rosen. Your chair of the Software Com-
mittee was a thankless, but much needed task. 
Because of your efforts, I expect the club to 
operate more efficiently for many years into the 
future. 

Pat Burr and Judy Nelson Moore Thank you for 
functioning as my newsletter editors. An extra 
pair of eyes is always a valuable resource. 

Barbara Harris and Robin Nahas Of all the clubs 
I’ve been associated with, this is the very first 
where the financial records and membership 
lists match.  I have no idea how this is accom-
plished, but keep up the great work. 

Anne Clark Thank you again for maintenance of 
the club web site.  Every time I request a 
change, it’s completed before I can blink. 

John Huber. Thanks for everything you do to 
allow our club to acquire state-of-the-art soft-
ware at reasonable prices.  I also appreciated 
the excellent wine selections at the club din-
ners. 

Bob Sellards. Thanks for holding all the pieces 
together while still maintaining your sanity. 

A Message From The Editor 

http://www.apcug.net
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Cyber Ed Corner 

Hello from your Educational Director 
 
Greetings from your Educational Director.  
Session 4 has finished out  the PC classes for 
the year with 135 students.  Many thanks to 
our wonderful  volunteer teachers and help-
ers - we couldn't survive without you! 
Session 1, 2015  registration will be January 8 
for the Korean Language PC class  and Friday/ 
Saturday, January 9/10 for the rest of the 
classes. All classes will start January 19 and 
the session will end February 20.  Watch your 
email for further information or check the PC 
club website. (thepcclub.org.)  Handouts will 
also be available in the PC Workshop. 
Saturday, November 22 from 10AM to 12 
Noon the PC club will be offering a Special In-
terest Group (SIG) meeting in the Learning 
Center for residents with hearing problems. 
Alle Rhames will be presenting information 
on the CapTel phone system which connects 
with a FREE Captioning Service to provide the 
captions.  You can hear the other party, plus 
read their captions for added clarity. 
 
A big Thank You to Melony Myers - the Chief 
Geek- for a wonderful presentation on Satur-
day, Sept. 27 in the PC Club Learning Center. 
She showed us a painless way to decide what 
is the right technology for our needs.  The 
crowd was standing room only - 86 residents 
of Laguna Woods Village showed up and we 
had to  bring in extra chairs!  Melony gener-
ously offered to repeat her presentation in 

the afternoon for the overflow crowd.   With 
humor and plenty of great information, Mel-
ony showed us the pros and cons of the vari-
ous pieces of technology - Computer, Laptop, 
Tablet, Smartphone, iPad, etc.  Melony also 
stayed well beyond her allotted time to an-
swer our residents questions. Many 
attendees requested the PC Club have her 
come back and share her expertise with us so 
we are fortunate to have Melony for our No-
vember 11 meeting at 7:00PM in Clubhouse 
7.   
 
We are always in need of teachers.  If you 
have a special area of expertise and would be 
willing to share, please contact me at nan-
cykri@hotmail.com.  We are open to sugges-
tions for new and different classes of interest 
to our Village residents.  A lot of our classes 
have curriculum already developed so new 
teachers don’t have to start from scratch.  
 
Special Interest Groups (SIGs) are one-time 
classes that usually meet on Saturday morn-
ing’s from 10 to 12 to address an individual 
area of interest, such as Facebook.   If you 
would be interested in helping to plan 
monthly SIGs, contact me at the above email 
address.   
 
Nancy Kring 
Educational Director 
nancykri@hotmail.com 

mailto:nancykri@hotmail.com
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Tech Questions And Answers 

QUESTION: When I am viewing a web page in 
my browser, I often find the text too small to 
read.  Other than using the Windows magnifi-
er tool, what options do I have? 
 
ANSWER: While holding down the “Ctrl” key 
on your keyboard, tap the plus (+) key and 
the text will get larger.  Tap the plus key re-
peated times until to obtain the text size you 
desire.  To reverse the process, just hold 
down the “Ctrl” key while taping the minus 
key. 
 
QUESTION: While watching many videos on 
YouTube, I often hear songs I would like to 
add to my music library.  Is there a legal, safe 
and free way to do this? 
 
ANSWER: http://www.youtube-mp3.org will 
allow you to create an MP3 music file from 
any video found on YouTube.  Here’s how you 
do this: 
1. Go to YouTube.com and enter your search 
criteria like “frank sinatra fly me to the 
moon”. 
2. Scroll down and click on the selection you 
would prefer. As a rule, the selections with 
the highest number of views will generally be 
the best quality 
3. Once the song starts playing, go to the top 
of the window where the web address is lo-
cated, highlight this address, right click and 
choose copy. The address should look some-
thing like this: 
http://www.youtube.com/watch?v=mhujM7T1_fQ 

4. Now open another browser window and 
point to www.youtube-mp3.org and paste 
the copied YouTube web address into the text 
box. 
5. Click the Convert Video box and after con-
version an mp3 music file will be placed in 
your download folder. 
6. Locate the file in your download folder, 
right click and choose rename if necessary, 
then right click again and choose cut. Now 
locate the folder where you store your music, 
right click and choose paste. 
 
QUESTION: My computer came with anti-
virus software pre-installed and now the sub-
scription has expired.  Is it safe to use the 
computer without up-to-date anti-virus soft-
ware? 
 
ANSWER: Absolutely not! You should either 
renew your subscription or download one of 
the free anti-virus software programs. Your 
computer club recommends Microsoft Secu-
rity Essentials which is free and updates auto-
matically with Windows security updates. 
CLICK HERE to download your free copy. Last-
ly, there are two important things to remem-
ber. 
1. No anti-virus software is 100% perfect, 

but for most home users Microsoft Securi-
ty Essentials should be adequate. 

2. Your computer can only run one anti-virus 
program. Click on Start-Control Panel-
Program to uninstall the old program. 

 

http://www.youtube-mp3.org/
http://windows.microsoft.com/en-us/windows/security-essentials-download
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A Few Photographs From Our Annual Dinner 
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Pat Allgeier 
Nancy Ambrose 

Christopher Archbold 
Faezh Assemi 

Sedigheh Assemi 
Parivash Baroomand 

Virginia Bayes 
Mickie Beneteau 
Theresa Cantine 

John Chung 
Lindgren Chyi 
Dan DeLucie 

Stephanie Dumont 
Bonaventure Eng 

Paul Engelder 
Doug Gibson 
Lorrie Gibson 
Cheryl Grant 
Stuart Grant 

Barbara Grear 
Zyta Grzywacz 
Chun Taik Han 

Ami Irani 
Mehrangiz Jamzadeh 

Joyce Johnston 
James D Kane 
Eun Sook Kim 

Hong Kim 
Cheryl Klabacha 

William Klamfoth 
Verlin Lane 

Christine Lee 
Diane Lee 
Joseph Lee 
Sook Ja Lee 

Richard Leroy 
James Little 
Marzi Little 

Errol Lochead 
Abel Lopez-Guadarrama 

James Lovelle 
Martina Mangan 

John McRae 
John Mead 

Renee Mead 
Marilyn Morgan 

Ove Nielsen 
David Ohrn 

Jacqueline Proctor 
Janina Rezler 
Don Sargent 

Ellen Schwartz 
Dong Shin 

Cathy Silverman 
Siavash Soheili 
David Stinson 

Niki Thompson 
Joseph Towers 
Gayle Valenti 
Karen West 

Parvin Yahyavi 

Welcome New Members 



 

 

Page 9 

The Village News Bits & Bytes 

Volunteer Greeters and Supervisors Needed in the Workshop 

If you enjoy computers and like to interact with other people who also like computers, then 
add some fun and new interest to your life by volunteering as a Greeter or Supervisor in the 
Workshop. 
 
Both of these positions take just 3 hours of your time each week.  
 
The morning shift is from 10AM – 1PM (Monday thru Saturday) 
The afternoon shift is from 1PM - 4PM (Monday thru Friday) 
You choose what day and time is best for you. 
 
Start out by being a Substitute Greeter or Supervisor. Then you can find out if you like doing 
this without a big commitment. You get trained by Helen Coutant (Greeters) and John Huber 
(Supervisors). Initial training takes about 10 minutes.  
 
So what is involved? 
Greeters: No computer knowledge is really needed. When a resident enters the Workshop, 
they show their LW Village ID card and sign-in on the list. If they ask for computer help, you 
refer them to one of the Supervisors on duty. 
Supervisors: Basic computer knowledge is needed to help residents with e-mail, find pro-
grams on the computer, print, sometimes scan, etc. and other questions. Sometimes you will 
have the answers and sometimes you won’t- so refer them to another Supervisor. You are 
not alone on a shift.  
 
As a thank-you, once a year we have a great dinner party with entertainment at Clubhouse 5 
and you can come for free because you are a treasured volunteer. 
 
Please fill out and turn in to the Greeter in the Workshop and Helen or John will call you. 
 
NAME: __________________________________________________________________ 
 
PHONE NO: ______________________________________________________________ 
 
EMAIL: __________________________________________________________________ 
 
POSITION: _______________________________________________________________ 
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Computer Club Membership Information 
BENEFITS OF PC CLUB MEMBERSHIP*  
 
 Informative [free] monthly meetings with eligibility for door prizes!  
 
 Newsletters geared to Senior PC users [free and first via email]  
 
 Discount on PC classes  
 
 Representation at the national Senior’s Computer User Groups Association  
 
 Access to Club’s Lending Library of Computer Books, Manuals, and PC Magazines  
 
 Periodic special classes just for Members  
 
 First to receive any new, useful information [emailed periodically]  
 
 First to know of events involving other Village Technology Clubs: Camera, Video, and Macintosh  
 
 Members’ dues allow us to maintain a state-of-the-art workshop and learning center!  
 
*Best $10.00 you’ll spend for any Village Club Membership . . . for what you get!  
----------------------------------------------------------------------------------------------------------------------------------  

LWVPC Club (Laguna Woods Village PC Club) $10 (expires December 31, 2015) 
MEMBERSHIP FORM (Please Print Clearly)  

Must be a resident of Laguna Woods Village 
Date _________________ Cash ___ Check No. _____________ Check one: New Member ___ Renewal ___  
Last Name _________________________ First Name _____________________ Phone _______________  
Address (LWV Address ) ___________________________________________________ Unit ___________  
Mailing Address (if different) ______________________________________________________________  
Email Address (please print clearly) _________________________________________________________  
Please make $10 check payable to PC Club  
Place check in Membership Mailbox in Workshop (3rd floor Admin. Bldg.)  
Or mail to LWVPC Club, Attn: Robin, Membership, P.O. Box 3063, Laguna HILLS, CA 92654  

Non-Profit  
Laguna Woods Village PC Club  

Your PC Club is a non-profit organization, dedicated to helping residents improve  
their computer skills, and get more enjoyment from their computers.  

Section 501(c) (3), Tax ID 42-1645625  
  


